e\,\'\'p [7e ObLwecTBO C OrpaHUYEHHOW OTBETCTBEHHOCTbLIO

47 gmeoucg, 009 «YuebHbIn LeHTp MepcnekTnsa-MockBa» www.perspektl74.ru
- ' 4
el O ;?. .';_:\ 2 Q
Lg ff?,?’ﬂm\\sé‘\ "E-\ 129327, r. Mockea, yn. KoMuHTepHa, AoM 7, Kopnyc 2, nomeleHune 2/3
@ ,'.';":lll“ﬁ\. = Tenedor: 8 499 213 10 23
.;_ !§§=5i=g’! E” E-mail: info@perspekt174.ru
N§SEZ”

WHH 7716944027 / KNN 771601001 / OrPH 1197746722414

‘ﬁ F7 P/c 40702810502840003841 B8 AO "A/IbOA-BAHK"

MognucaHo unpposoi

OOO "yLI EEH bl I7I noanucbio: 000

LIEHTP "YYEBHbI LEEHTP
MEPCMEKTUBA-

MEPCMNEKTUBA- mockea"

MOCKBA" [laTa: 2022.09.09
15:34:23 +05'00"

METOANYECKHUE MATEPHUAJIbI

KaapoBblid MEHEIKMEHT
(paGouasi TeTpaab)




O6LLecTBO € OrpaHUYeHHON OTBETCTBEHHOCTBIO
«¥YuebHbin ueHTp MepcnekTnBa-MockBa»

129327, r. Mocksa, yn. KomuHTepHa, oM 7, Kopnyc 2, nomelleHne 2/3
Tenedon: 8 499 213 10 23
E-mail: info@perspektl74.ru

WHH 7716944027 / KNN 771601001 / OrPH 1197746722414
P/c 40702810502840003841 B AQ "ANb®A-BAHK"

Ne Jlunepckue KayecTBa Banbl

1. Co0utr0icHIE HOPM MOpaJInd 91 8| 7|6|5|4|3|2|1

2. BricTpoTa 1 THOKOCTH yMa 98| 7]6|5]4[3]2]1

3. YMeHue noHuMarthb Apyrux 918 7]6]5]4]3]2]1

4, PaccyaurensHOCTh 98| 7]6|5]4|3]2]1

5. CtpemiieHue ObITh COBEPIICHHBIM 91 8| 7|6|5|4|3|2|1

6. JleMoHCTpalus CKpOMHOCTH 91 8| 7|6|5|4|3|2|1

7. upuHa 1 r1yOorHa MO3HAHUS 918 7]6]5]4]3]2]1

8. BrinmonHenue oberanmii, BepHOCTh cBoemy ciioBy | 91 8| 716 |5 4| 3| 2| 1

9. CreneHp BIaJECHUS CJIOBOM 918 7]6]5]4|3]2]1

10. | YBaxkeHme npaB u CBOOO APYTUX JOACH 918 7]6|5/4|3|2]|1

11. PeanbHas camoorieHKa 98| 7|6|514|3|2|1

12. Parmonanu3m B 00OpallleHuu C BelaMu 98| 7|6|514|3|2|1

13. | YenosekomoOue 918 7]6]5]4|3]2]1

14. | KynpTypa nmoBeneHus 918 7]6|5/4|3|2]|1

15. | YBepeHHOCTH 918 7]6|5/4|3|2]|1

16. | AKTHBHOCTH 9/8|7]6|5]4|3]2]1

17. | Bneuatnsiiomiasi, HeOpAMHAPHAsi BHEITHOCTh 918 7]6]5]4]3]2]1

18. | YcroiunBOCTb B3IIISI0B 918 7]6]5]4|3]2]1

19. Cr1ocoOHOCTh BBI3BIBATH CUMIIATHIO 918 7]6]5]4|3]2]1

20. bnaropoacteo 91 8| 7|6|5|4|3|2|1

21. | CriocoOHOCTB MPOCTO TOBOPUTH O CJIOKHOM 9/8|7]6|5]43]2]1

InanupoBaHue U pa3BUTHE Kapbepbl. DTanbl Kapbepbl
OrTal Kapbepsl BospacTtrHoit KpaTkas xapaktepuctuka Oco0eHHOCTH MOTHBALIH
TIepUoJ (mo A.Macioy)

1.IlpenBaputensHbiil | 10 25 neT IToaroroska K TPYOBOH | be3onacHOCTb, COLMAIbHOE
JesITEeIbHOCTH, BBIOOp 00JacTH | MpU3HAHUE
JIeSITeIIbHOCTH

2. CraHoBIeHHE ¢ 30 et OcBoenne paboOTHl, pa3BUTHE | COIMAIBHOE  TNPHU3HAHHE,
npod. HaBBIKOB HE3aBUCHMOCTh

3. [IponBuxeHue c 45 ner [Ipod. pazutue COLMANbHOE MpU3HAHUE,

camopean3aIys

4. 3aBepiiieHue ITocne 60 ner | [loaroroBka nepexoaa Ha | YaepkaHue COIUaIbHOTO
NEHCUIO, TMOMCK H OOy4eHHe | MPU3HAHUS
COOCTBEHHOH CMEHBI

5. IEHCUOHHBIN [locne 65 ner | 3ansTue JIpyrumMu BujgamMu | [louck caMOBBIpaKEHHS B
JIeSITeIIbHOCTH HOBOI1 chepe eI TeTbHOCTH

Mopenas ynpapjeHHsI KApbepoil COTPYIHUKOB:

HoBblil coTpyTHUK

OpI/IeHTaHI/ISI B OpraHu3alu

OOyueHne IaHUPOBAHUIO Kaphephl

PabGora B JOJDKHOCTHU

HO,I[FOTOBKa IJIaHa pa3BUTHUA KAPbCPbI

ATtTecTanus, 00CYXIeHUE C PYKOBOJAUTEIEM
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BakaHcusi: nHTepec; pe3ysbTaThl; KBaTUQHUKALUs

Hopas JOJDKHOCTD

OueHKa pYKOBOAMTEIS MOAYMHEHHBIM.

Oamn
Ne | KagectBO XapakTepuCTHKa KauecTBa 1...10
1. | Hocrymen Ecnmn Bo3Hmkaer mpobnmema, OH Bcerga mnomoxer. Ho
PYKOBOJMTENb HAcTaWMBaeT Ha TOM, YTOOBI K HEMY
MPUXOAWIIH C PEIICHUEM MPOOJIEMBI, 8 HE C MPOOIEMOii.
2. | BBomur B Kypc nena Bceerna npenocrapisier HHGOPMANNIO, KOTOpasi MOXKET OBITH
M0JIE3HOH B MPO(eCcCHOHAILHOM TIIaHE.
3. | Obnanaer YYBCTBOM
IOMopa Cwmeercs 6oiee 3apa3uTeNbHO, €CITH OOBEKT MTYTKH OH CaM.
4. | CopaBemius, BCerma
WHTEpecyeTcsi TeM, Kak | JloBepsieT, HO BCeraa 3acTaBisieT BBITOIHSITh OOCIaHMI.
UAYT Jena
5. | Pemmtenen Bcerza rotoB ycTpaHnTh T€ HECYIIECTBEHHBIE Jiea, KOTOPbIE
MOT'YT OTBJICYb OPTaHU3ALMUIO OT PAOOTHI HA HECKOJIBKO THEH.
6. | OObexTHBEH OTnu4aeT BHEIIHE BAXKHOE OT JEHCTBUTEIHHO BAXKHOTO.
7. | CkpomeHn Bcerna oTKpbITO IpU3HAET CBOM OMIMOKH, YYUTHCS HA HUX U
OT paOOTHHKOB XKJIET TOTO JKe.
8. | Teepn He mo3BoseT BBICIIEMY PYKOBOJACTBY PacTpadyMBaTh BPEMs
MOJJUMHEHHBIX U CBOE.
9. | DddexTuBeH Yuutr nenutbcs ¢ HUM OMIMOKaMM, aHAJIM3UPOBATh WUX,
UCIIPABJIATh
10. | Tepnenus 3HaeT, KOraa Hy>KHO BbDKAATh, YTOOBI pAOOTHHUK CaM PELInI
npooJieMy
KAJJPOBOE JIEJOIMPOU3BOJACTBO
C 2018 roma P 7.0.97-2016 '"Cucrema cTrangapToB no wuHpopManuu, OMOJHMOTEYHOMY M

U31aTeIbcKoMy Jeiny. OpraHM3alMOHHO-PACTIOPSIANTENIbLHASI TOKYMEHTALHSI.

0(opMJIEHUIO TOKYMEHTOB."

1 PA3PABOTAH ®enepanbHbBIM OIOKETHBIM — YUPEIKICHUEM

TpedoBanusi K

"Beepoccuiickuii  Hay4HO-

WCCIIeIOBATEIbCKUI MHCTUTYT NOKyMEHTOBeneHus u apxuBHoro aena" (BHUMJAJ]) denepanpHOTO
apXWUBHOTO areHTCTBA

2 BHECEH Texuudyeckum komuTeToM 1o cragmaptuszanuu TK 191 "HayuHo-TexHudeckas
nHpopMaIus, OMOTNOTEYHOE U N3ATENILCKOE JEN0"

3 VTBEPXJEH W BBEJEH B J[EWCTBHUE IIpuxazom ®DenepaqbHOro AareHTCTBAa IO
TEXHUYECKOMY PETYIMPOBAaHUIO U MeTposioruu oT § nekabpst 2016 r. N 2004-ct

4 B nacrosimeM craHaapTe peann3oBaHbl HOpMbl DexepanbHbIX 3aK0HOB OT 27 utons 2006 r. N
149-®3 "O6 undpopmanuy, THPOPMAMOHHBIX TEXHOJIOTUSIX U O 3amuTe HHGopManuu", ot 22 OKTIOps
2004 r. N 125-®3 "O6 apxuBHOM nene B Poccniickoit deneparun”

5 BBAMEH I'OCT P 6.30-2003
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O TPYJOBBIX KHU/KKAX

B cootBercTBUM co cTathelt 66 Tpynosoro koaekca Poccuiickoit @enepaunu IpaBurensctBo Poccuiickoit
®denepani NOCTaHOBIIAET:

1. YTBepauTh npuiaraemsie:

(dhopMy TpYIOBOI KHMKKH U (popMy BKIIaJIbIIIA B TPYJAOBYIO KHUXKKY;

[IpaBuna BemeHHss M XpaHEHUS TPYAOBBIX KHWKEK, HM3TOTOBICHHS OJAHKOB TPYAOBOW KHIDKKU H
obecrieueHnss UMU paboTomaTescii.

2. YcTaHOBUTH, YTO TPYAOBbIE KHIDKKH HOBOrO oOpa3ma BBomsATCS B naeictBue ¢ 1 sHBaps 2004 T.
Nmeromuecs: y paOOTHUKOB TPYAOBbIE KHIKKU paHee YCTAHOBJIEHHOTO 00pasiia AeHCTBUTENbHEI U OOMEHY Ha
HOBBIE HE MOJIEXkaAT.

3. MunucrepctBy puHancoB Poccuiickoit enepanuu:

a) yTBEpAMTH OOpa3lbl TPYJAOBOH KHIKKM W BKJIAJbIIA B HEE, a TAKXKE TECXHHUYCCKHE TPeOOBAaHUS K
M3rOTOBJICHUIO MX OJIAHKOB;

0) obecrieynTh Ha IOJBEJOMCTBEHHBIX TPEANPHUATHIX H3TOTOBICHHE IO €IWHOMY 00pa3ily OJaHKOB
TPYZOBOMN KHIKKU M BKJIaJbIIIIa B HEE;

B) YTBEpAUTH MOPSAOK oOecrieueHus paboronaresnell 6JaHKaMu TPYAOBOW KHWKKY M BKJIa/IbIIIA B HEe.

4. MuHHCTEPCTBY Tpyla U COLMABHOrO pa3Butus Poccuiickoit denepanuu:

a) yTBEPAUTH HHCTPYKLIHIO 10 3alI0JTHEHUIO TPYAOBBIX KHHXKEK;

0) oOecreunTh HaJUICKANIMH KOHTPOJb 332 CBOEBPEMEHHBIM W TPABWIILHBIM BElICHHEM U XpaHCHHEM
TPYZAOBBIX KHHKEK;

B) 1aBaTh Pa3bsCHEHUS 110 BOIPOCaM NpuUMeHeHus [IpaBus1, yTBep)KI€HHBIX HACTOSILUM IT0CTAHOBJICHUEM.

5. Opranam HCHOJHHUTENBHOH BiacTu cyObekToB Poccuiickoit denepannu mpoBecTH HEOOXOIUMYIO
pa60Ty 110 BBCACHHUIO B OpraHusalyax, HaXOAAIMMUXCA Ha UX TCPPUTOPUH, TPYAOBLIX KHUKCK U BKJIEII[LIHIGI\/'I B
HUX HOBOT'O 00pasIa.

[Ipencenarens [IpaButenscTBa Poccuiickoin denepannu
M. KacbsiHoB

INPABUJIA BEJAEHUSA U XPAHEHUS TPYJOBBIX KHUKEK, U3I'OTOBJIEHUS BJIAHKOB
TPYJIOBOM KHUKKH U OBECIIEYEHUSI UMW PABOTOJIATEJIEH

Yr1BepxaeHsl nocranoBienueM [Ipapurensctsa PO
ot 16 anpens 2003 . N 225

|. O01Me oI0KEHUS

1. Hacrosmue IlpaBuia ycraHaBIMBAaIOT MOPSAIAOK BEACHHWS M XPaHEHUS TPYIOBBIX KHIKEK, a TaKxKe
MOPSIIOK M3TOTOBJICHHS OJJAHKOB TPYAOBOM KHM)KKH M 00ecriedyeHns: IMH paboToAaTesiel.

2. TpynoBasi KHMXKKa SIBISIETCS OCHOBHBIM JIOKYMEHTOM O TPYJOBOM AEATENIBHOCTH U TPYAOBOM CTa)e
paboTHHKa.

3. PabGoronmatens 00si3aH BECTH TPYJIOBYIO KHIDKKY Ha KaXJIOro pabOTHHKA, NPOpadOTaBIIEro B
OpraHu3alluy CBBIILIE IIATH JHEH, ecr padoTa B 3TOIM OpraHu3aliy SBISETCS Ui paOOTHHKA OCHOBHOM.

4. B TpynoByr0 KHHMXKKY BHOCSTCSI CBEACHHUSI O paOOTHHKE, BBIIONHSAEMOH MM paboTe, IepeBoje Ha
JIPYTYIO TIOCTOSHHYIO paboTy W 00 yBOJBHEHHH PAOOTHHKA, a TAKXKE OCHOBAHUS IMPEKpPAIIeHHS TPYIOBOTO
JIOTOBOpA M CBEIEHHS O HArpayKACHUH 32 yCIeXH B padore.

5. CeneHus O B3BICKAHHMAX B TPYJOBYIO KHIDKKY HE BHOCSTCS, 32 HCKJIIOYEHHEM CIIy4yaeB, Korja
JTUCIUILTHHAPHBIM B3BICKAHUEM SIBIIIETCS] YBOJIbHEHHE.

6. TpynoBble KHIKKHA BEAYTCS Ha TOCYIapCTBEHHOM si3bike Poccuiickoit Denepanuu, a Ha TEPPUTOPUH
pecriyOnuku B cocraBe Poccuiickoit denepanyu, ycTaHOBUBILIEH CBOM TOCYAapCTBEHHBIH S3BIK, OQOpPMIICHHE

4
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TPYJOBBIX KHIDKEK MOXET Hapsay ¢ TOCYIapCTBEHHBIM si3bIKOM Poccuiickoit denepanuy BeCTHCh U Ha
TOCYJAPCTBEHHOM SI3bIKE 3TOM peciTyONHKH.

7. Paboronmatens 00sg3aH MO MHCEMEHHOMY 3asBJICHHIO pa0OTHUKA HE TO3[MHEEe TPeX THEW cO JHA €ro
MOJIa4y¥ BBIJATh PAOOTHUKY KOIHIO TPYAOBON KHMKKHU WIIM 3aBEPEHHYIO B YCTAaHOBJICHHOM IMOPS/IKE BHIMKHCKY
U3 TPYAOBOM KHIDKKH.

II. Benenue TpyAOBBIX KHUKEK

8. OdopmieHnne TpyaoBOW KHW)KKH DPaOOTHHKY, NMPHUHATOMY Ha pPa0OTy BIEPBBIC, OCYIIECTBISCTCS
paboTozaTeneM B IPUCYTCTBUHU paOOTHUKA HE MO3[HEE HEJEIBPHOIO CPOKa CO IHS NMpHeMa Ha paboTy.

9. B TpynoByr0 KHIKKY TIpH €€ 0()OpPMIICHHN BHOCSTCS CIIEIYIONINE CBEIEHHUS O paOOTHUKE:!

a) hbamunus, UMs, OTYECTBO, JaTa POKACHUS (YHCI0, MECSI, TOM) - HA OCHOBaHHH MAaCIoOpTa MM WHOTO
JOKYMEHTA, yIOCTOBEPSIIOILETO JTMYHOCTb;

0) oOpaszoBanme, mpodecchs, CIEIUATLHOCTh - HAa OCHOBAaHWH JOKYMEHTOB 00 00pa3oBaHWH, O
KBaM(PUKAUK WM HaJWYUM CIENHUaIbHBIX 3HAHWKA (IpM TOCTYIUICHMM Ha pPadoTy, TpeOyIoIyo
CHECIMAIBHBIX 3HAHUH WM CIICIHATIbHOM MOJTOTOBKH).

10. Bce 3ammcu 0 BBITONMHSAEMOW paboTe, MepeBoje Ha JAPYTYI0 TOCTOSHHYIO padoTy, KBaJIW(pUKAIIHH,
YBOJIBHEHHH, @ TAKXKe O HarpaXICHHH, IPOU3BEACHHOM pabOTOAATENIeM, BHOCATCS B TPYAOBYIO KHIDKKY Ha
OCHOBAaHHHU COOTBETCTBYIOIIETO MpHKa3a (pacrmopspkeHus) paboToAaTeNs He MOo3[Hee HEACTbHOTO CpoKa, a
IIpY YBOJILHEHUH - B JICHb YBOJIBHEHUS U TOJDKHBI TOYHO COOTBETCTBOBATH TEKCTY MPUKa3a (PacropsHKEeHUs)).

11. Bce 3ammcu B TpyAOBOH KHMKKE MPOU3BOAATCS 03 KaKMX-IHOO COKpaIlleHUi M UMEIT B Mpesenax
COOTBETCTBYIOLIETO pa3jiesia CBON MOPSAKOBBII HOMep.

12. C kax0ii BHOCUMOH B TPYJOBYIO KHIIKKY 3aIlMCHIO O BBIMOJHSIEMON paboTe, MEepeBojic Ha IPYTyro
MOCTOSIHHYIO pa0OTy M YBOJBHEHUH paboTOmaTesb 00s3aH O3HAKOMHUTBH €€ Biafelblia MO PACIUCKy B €ro
JIMYHOM KapTOUKe, B KOTOPOU MOBTOPSIETCA 3aIlCh, BHECEHHAS B TPYOBYIO KHHXKKY.

dopMa JIUYHON KAPTOUKU yTBepxkaaercs l'ocynapcTBeHHbIM KoMuUTeTOM Poccuiickoit @enepanuu 1o
CTaTUCTHKE.

13. TpynoBas KHWXKa 3alOJIHAECTCS B MOPSAKE, YTBEPKIaeMOM MUHHCTEPCTBOM TPYJa U COLHUAIBLHOIO
pa3Butus Poccuiickoit denepanuu.

14. 3amucu B TPYAOBYIO KHIXKKY O NMPHYMHAX MPEKPALEHHs TPYAOBOrO JOTOBOPa BHOCATCS B TOYHOM
COOTBETCTBHHU ¢ (GopMmynupoBkamu TpynoBoro konekca Poccuiickoit denepaunu uinn uHOro (eaepaabHOro
3aKOHa.

15. Ilpu mpexpaleHuy TpyJ0BOrO I0TOBOpa 10 OCHOBAHUSM, MPEIyCMOTPEHHBIM cTaThelt /7 TpymnoBoro
koznekca Poccuiickoit @enepanuu (3a HCKIIOYEHHEM CIIydyaeB DPACTOPXKEHHMS TPYAOBOTO JIOTOBOpa IO
WHUIMATHBE Pa0O0TONATENsI U MO OOCTOSATEILCTBAM, HE 3aBUCSIIUM OT BOJIM CTOPOH (MyHKTHI 4 u 10 3TOM
CTaThH), B TPYAOBYIO KHI)KKY BHOCHUTCS 3amUCh 00 yBOJbHEHUU (IIPEKpAIICeHUHd TPYIOBOTO JOTOBOpa) CO
CCBUIKOH Ha COOTBETCTBYIOLIUH MyHKT YKa3aHHON CTAThH.

16. IIpu pacTopkeHUH TPYAOBOTO AOrOBOpa MO0 MHULIMATHBE paO0TOAATEINIS B TPYAOBYIO KHUKKY BHOCUTCS
3amuch 00 YBOJBbHEHUM (MPEKpAIIEHUH TPYJOBOTO JOTOBOPA) CO CCBUIKOW HAa COOTBETCTBYIOUIMH IYHKT
cratbpu 81 TpynoBoro konekca Poccuiickot denepanuu.

17. Ilpu mpekpaiieHuu TPyAOBOrO JOrOBOpa MO OOCTOATENLCTBAM, HE 3aBUCSIIUM OT BOJIU CTOPOH, B
TPYAOBYIO KHW)KKY BHOCHTCSl 3allHCh 00 OCHOBaHHSX IPEKpAIEeHHsI TPYIOBOTO JIOTOBOPA CO CCHUTKOW Ha
coOTBeTCTBYIOLIMI MyHKT cTaThu 83 TpynoBoro koxekca Poccutickoit deneparuu.

18. Ilpu mpekpalieHuu TPyAOBOTO JOTOBOPA MO JIPYIMM OCHOBAaHMSIM, NPEAYCMOTPEHHBIM TpynoBeIM
kozaekcoM Poccuiickort denepanyy wind MHBIME (enepalbHBIMU 3aKOHAMH, B TPYIOBYIO KHM)KKY BHOCHTCS
3armmch 00 yBOJNIBHEHHH (TIPEKpaIleHuH TPYAOBOIO JOTOBOPA) CO CCHUTKOW Ha COOTBETCTBYIOIHE CTATHIO,
nyHKT TpyznoBoro konekca Poccuiickoii denepannu wix HHOTO (QelepantbHOro 3aK0Ha.

19. Ilpu npexpalieHun TpyA0BOrO JOroBopa ¢ pabOTHUKOM, OCY>KICHHBIM B COOTBETCTBHU C IPUTOBOPOM
Cylla K JHIIEHWIO TpaBa 3aHUMAaTh OIPEJeIeHHbIe JOJDKHOCTH WM 3aHUMATbCA OMNpPENesIeHHON
JeSITEIbHOCTRI0 M HE OTOBIBIIMM Haka3zaHWe, B TPYAOBYIO KHWXKKY BHOCHTCSI 3allUCh O TOM, Ha KaKoM
OCHOBAaHHWH, Ha KaKOM CPOK M KaKylo JOJDKHOCTb OH JIMILIEH IpaBa 3aHUMATh (KaKOH JesITeIbHOCTHIO JIUILIEH
MpaBa 3aHUMATHCH).
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20. CBenenust 0 paboTe MO COBMECTHUTENBCTBY (00 YBOJIBHEHUH C 3TOH paboThI) MO KeJaHHI0 paOOTHHKA
BHOCSTCSI IT0 MECTY OCHOBHOM pabOTHI B TPYAOBYIO KHM)KKY Ha OCHOBAaHUM JOKYMEHTA, MOJTBEP)KIAIOILETO
paloTy 110 COBMECTHUTENIBCTBY.

21. B TpyA0OBYyI0 KHIXKY IO MECTY pabOThI TaKyKe BHOCUTCS C YKa3aHHEM COOTBETCTBYIOIINX JOKYMEHTOB
3aIUCh:

a) 0 BpeMEHH BOEHHOH cIy)Obl B cooTBeTCTBUH ¢ DenepanpbHbM 3aKk0HOM "O BOMHCKOH 00S3aHHOCTH U
BOCHHOH cIy»x0e", a Tak’Ke 0 BpeMEHH CIIy>KOBI B OpraHax BHYTPEHHHX JIeJI U TAMOXXCHHBIX OpraHax;

0) o BpeMeHH 00yueHHS Ha Kypcax U B IIKOJIaX MO MOBHIMICHHIO KBATM(PHUKALNH, IO IepeKBATU(UKALINNA U
HOJTrOTOBKE KaJIpOB.

22. COOTBETCTBYIOIIME 3allMCH, BHECEHHBIE B TPYIOBYIO KHIDKKY IHI, OCBOOOXIEHHBIX OT pPadOTHI
(IOMKHOCTH) B CBSI3M C HE3aKOHHBIM OCYXJAEHHEM JIMOO OTCTPaHEHHBIX OT JOJDKHOCTH B CBS3H C
HE3aKOHHBIM IIPUBJICYCHHEM K YIOJOBHOH OTBETCTBEHHOCTH, YCTAHOBJICHHBIMH COOTBETCTBEHHO
OIpaBlaTeIbHBIM IPUTOBOPOM JIOO MOCTAHOBJICHUEM (ONpeaesIeHHEM) O MPEKPAIeHUH YTOJIOBHOIO Aeja 3a
OTCYTCTBUEM COOBITHS MNpEeCTYIICHUA, 3a OTCYTCTBUCM B [ACIHHMM COCTaBa IMPCCTYIUUICHUA MKW 3a
HCAOKAa3aHHOCTbIO HX Y4YaCTUd B COBCPHICHUM TMPECTYIVICHUA, IIPU3HAIOTCA HCHCﬁCTBHTeHBHLIMH.
Pabotomarenr mo NMHCEMEHHOMY 3asBICHHIO PaOOTHWKA BBIAACT €My AYyONMKAT TPYJOBOW KHIDKKHA Oe3
3amucy, TMPU3HAHHON HeneHCcTBUTEeNbHOU. JlyOmWMKar TPyAOBOM KHWKKH BBINACTCS YKAa3aHHBIM JIMIIAM B
IopAaKe, YCTAaHOBJIICHHOM HAaCTOAIINMU HpaBI/IHaMI/I.

B TpynoBble KHWXKHM JHL, OTOBIBIIMX HCIPaBUTENIbHBIE paOOThl O€3 JNHIIEHHs CBOOOIBI, BHOCHUTCS IO
MecTy paOOThI 3aIIUCh O TOM, YTO BpeMs paOdOTHI B 3TOT IEPHOA HE 3aCUMTHIBAETCS B HEIPEPHIBHBIN TPYIOBOI
CTaXX. YKa3zaHHas 3alMCh BHOCHTCS B TPYJIOBBIE KHW)KKH O OKOHYaHHMU (PAKTHYECKOTO CPOKA OTOBITHSA
HaKa3aHu:, KOTOpLIﬁ YCTaHaBJIMBACTCH 11O CIIpaBKaM OpraHOB BHYTPCHHUX OCJI.

[Ipu yBosIBHEHHHU OCYXAEHHOTO C pabOTHI B yCTAHOBICHHOM MOPSIKE U MMOCTYIJICHUH €T0 Ha HOBOE MECTO
paboThl COOTBETCTBYIOIINE 3aIIMCH BHOCSTCA B TPYJIOBYIO KHIDKKY B TOW OpraHHM3alliH, B KOTOPYIO OH OBLI
IIPUHAT WA HAIIPaBJICH.

23. Ilpu BOCCTaHOBJIGHHMHM B YCTAHOBJICHHOM MOPSAKE HENPEPHIBHOTO TPYIOBOTO CTa)ka B TPYIOBYIO
KHI)KKY paOOTHHKA BHOCUTCS IO IOCIEIHEMY MECTy pabOThl 3allUCh O BOCCTAHOBJICHHU HENPEPHIBHOTO
TPYZOBOIO CTaXKa C YKa3aHHEM COOTBETCTBYIOIIETO JIOKYMEHTA.

24. B TpynOBYIO KHMXXKY BHOCSITCS CIICAYIOIIME CBEACHHUS O HarpakACHUH (TIOOIIPEHHH) 3a TPYAOBBIC
3aciIyru:

a) O HarpaXacHuu TroCyJapCTBEHHBIMHU HarpaaamMmyu, B TOM YHUCIC O IMNPUCBOCHUHU TOCYIAapCTBCHHBLIX
IIOYETHBIX 3BaHHI7[, Ha OCHOBAaHUHM COOTBECTCTBYIOUINX YKAa30B U MHBIX pemeHHﬁ;

0) 0 HarpaXJEHWU MMOYETHBIMU T'PaMOTaMH, IPUCBOCHUH 3BaHUM M HAarpaKICHUH HArpyAHbIMU 3HaKaMu,
3HaYKaMu, TUIIJIOMaMu, ITOYE€THBIMU I'paMOTaMU, IPOMU3BOAMMOM OpTraHU3allusIMU;

B) O JPYrHMX BHJAaX IOOUIPEHUs, MPEAyCMOTPEHHBIX 3aKoHoAaTenbcTBOM Poccuiickoit deneparuu, a
TaKXKe KOJUIGKTUBHBIMH [IOTOBOpaMH, IpaBWJIaMH BHYTPEHHETO TpPYIOBOI'O paclopsKa OpraHu3alvy,
yCTaBaMH U MOJIOKEHUSMU O TUCIMIUIMHE.

25. 3anucu o MpeMHUsIX, MPEAYCMOTPEHHBIX CUCTEMOM OIIaThl TPY/Ia WM BHIINIAYMBAEMbIX Ha PETYIISPHON
OCHOBE, B TPYAOBbIE KHIKKU HE BHOCATCSL.

I11. BHeceHUEe U3MEHEHUN U UCOPABJICHUN B TPYIOBYIO KHIKKY. JIyOJIMKAT TPYIOBONM KHUKKHA

26. W3Mmenenue 3amuceid o (GaMuianM, UMEHH, OTYECTBE M JIaTe POXKICHHUS, a TakkKe 00 00pa3oBaHUM,
po(hecCuu U CIeUAIBHOCTH PabOTHHUKA MPOU3BOIUTCS pabOTOaTENIeM TI0 MOCIEIHEMY MECTy paboThl Ha
OCHOBaHUH I1aCIIOpTa, CBHJIETEIHCTBA O POKIEHHUH, O OpaKe, 0 pacTOp:KeHUH Opaka, 00 M3MEHEHUH (PaMHITHH,
MMEHHU, OTYECTBA U APYTHX JOKYMCHTOB.

27. B ciy4ae BBISIBICHHUS HENPABWIBHON WJIM HETOYHOW 3alKCH B TPYAOBOM KHIKKE HCIPABICHHUE €€
MPOU3BOAMUTCS MO MECTY PaboTHI, I/ie OblIa BHECEHA COOTBETCTBYIOINAS 3aIlMCh, JTUOO paboTomaTeNIeM IO
HOBOMY MeCTy pa0OThl Ha OCHOBaHWHU O(UIIMAIBHOIO JTOKYMEHTa pabOoTOmATelis, JOMYCTHBIIETO OIIHUOKY.
PaboTonarens 0053aH B 3TOM cilydae Oka3aTh pabOTHUKY TIPH €ro 00palieHur HEOOXOJUMYIO TIOMOIIIb.
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28. Ecnu opraHusanusi, KOTopas MpoW3Belia HEMPaBHIBHYIO WIM HETOYHYIO 3allUCh, PEOpPraHH30BaHa,
UCTIpaBJICHHE IPOU3BOANTCS €€ MIPABONPEEMHUKOM, a B CIy4ae JUKBUAALUKN OPraHU3alMu - paboToAaTeneM
10 HOBOMY MECTY pabOThl Ha OCHOBAaHMH COOTBETCTBYIOILEIO JOKYMEHTA.

29. VcnpaBieHHbIE CBEACHUSI TOJKHBI MTOJTHOCTHIO COOTBETCTBOBATH JOKYMEHTY, Ha OCHOBAHUU KOTOPOTO
OHM OBUIM HCHpaBieHBL. B ciywyae yTpaTrbl Takoro JAOKyMEHTa JIMOO HECOOTBETCTBUSl €r0 (haKTHUECKH
BBINOJIHSBILEGICST paboTe HCHpaBlIeHHE CBEJCHUH O paboTe MNPOU3BOOUTCS HA OCHOBAaHUM JPYIHUX
JOKYMEHTOB, TIOATBEP>KAAIOLINX BBITIONHEHHE Pa0dOT, HE YKa3aHHBIX B TPYAOBOW KHUKKE.

CBuzeTeNnbCKue MOKa3aHus HE MOTYT CIYKHTh OCHOBaHUEM JIsl MCTIPABJICHHSI BHECCHHBIX paHee 3aIlicet,
32 MCKJIIOYEHHEM 3aluceil, B OTHOIIEHHH KOTOPBIX MMEETCS CyneOHOe pelleHHe, a TaKXkKe CIy4daes,
MpeTyCMOTPEHHBIX MyHKTOM 34 Hactosmmx [IpaBu.

30. B pasgenax TpyaooBOW KHHMXKKH, COJEPXALIMX CBEACHHS O paboTe WM CBEACHUS O HarpaxIeHHH,
3a4epKrBaHUE HETOUHBIX WIN HEIIPABUIBHBIX 3aIIMCEH HE OITyCKAETCs.

W3menenune 3amuceid mpou3BOAUTCS IMyTeM NPU3HAHUS MX HEACHCTBUTEILHBIMU U BHECCHHUS NMPAaBUIIbHBIX
3aMKCEH.

B Takom xe mopsiike MpOU3BOJUTCS U3MEHEHHUE 3aMrcH 00 YBOJIbHEHUH paboTHHUKA (TIepeBoJie Ha APYTYIO
MOCTOSTHHYIO padoTy) B CiIy4ae MpU3HAHUA yBOJIbHEHHS (TIepeBO/ia) HE3AaKOHHBIM.

31. Jlumo, yTpaTHBIIee TPYIOBYIO KHIDKKY, O0S3aHO HEMEIJIEHHO 3asBUTH 00 3TOM paboTOmaTento 1o
nociegHeMy Mecty padoTel. PaboronmaTens BbliaeT pabOTHHUKY IyONHKaT TPYAOBOW KHIDKKK He mo3fgHee 15
JHEW co AHS MOoAaYr pabOTHUKOM 3asiBIICHHUSL.

32. llpu odopmieHnn AyOIWKaTa TPYAOBOM KHUKKH, OCYIIECTBISIEMOM B COOTBETCTBHHU C HACTOSIIMMU
HpaBI/UIaMI/I, B HET'O BHOCATCA:

a) cBelleHUs 00 oO0IIeM W (MJIM) HEMPEPBIBHOM CTake padOThl pabOTHHKA JI0 MOCTYIUICHUS B JaHHYIO
OpraHU3alMIo, TOATBEPKACHHOM COOTBETCTBYIOLIMMHU JOKYMEHTAMU;

0) cenenusi o paboTe W HarpaxkIeHHH (MOOIIPEHUH), KOTOPbIE BHOCWINCH B TPYIOBYIO KHMKKY IIO
MOCJICTHEMY MECTY PabOTHI.

OOmmii crax pabOThI 3alUCBHIBACTCS CYMMAapHO, TO €CTh YKa3bIBaeTCsl 00lIee KOJIUIECTBO JIET, MECSILEB,
nHEH paboThl 6€3 YTOYHEHHS OpTaHU3aIid, IEpHOIOB PabOTHI M TOIDKHOCTEH pabOTHHKA.

Ecmm HOKYMCHTEI, Ha OCHOBAaHUH KOTOPBIX BHOCWJIMCH 3allUCH B TPYAOBYIO KHUXKKY, HEC COACPIKAT MMOJIHBIX
CBEICHU 0 paboTe B MPOLLIOM, B AyONMKAaT TPYAOBOW KHMXKKM BHOCATCSI TOJBKO HMMEIOIIMECS B 3THUX
JOKYMEHTaX CBEIICHHS.

33. Ilpu HaiM4Mu B TPYJOBOW KHMKKE 3alyCH 00 YBOJBHEHHHM WM TIEpeBOJie Ha APYIYIO padoTy,
NPU3HAHHON HEAEWCTBUTENBHOW, paOOTHHUKY MO €ro MHCbMEHHOMY 3asBJICHHIO BBIIACTCS MO MOCICTHEMY
MecTy paboThl AyOiMKAaT TPYAOBOW KHIKKH, B KOTOPBIA IEPEHOCATCS BCE IMPOU3BEACHHBIE B TPYIOBOM
KHUXKKE 3aIUCH, 32 UCKIIFOUEHUEM 3alIUCH, TPU3HAHHON HEAEHCTBUTENBHOM.

TpynoBas kKHHXKKa 0QOPMIISIETCS B yCTAaHOBJIEHHOM TOPSAKE U BO3BPAILIAETCS €€ B IIbITy.

B takom e mopske BblaeTcsi AyOIMKAT TPYIOBOM KHIKKH, €CIIM TPYAOBask KHIKKA (BKJIAZbIII) PHUIIUIA
B HETOJHOCTH (0Oropena, mopBaHa, HCIIayKaHa ! T.IL.).

34. Ilpu mMaccoBoii yTpaTe paboToaaTeNIeM TPYIOBBIX KHHKEK PAaOOTHUKOB B PE3yJIbTaTe YPE3BhIYAHBIX
CUTyauui (9KOJIOTMYECKHME M TEXHOTCHHbIE KaTacTpO(bl, CTUXHHHBIE OEICTBHS, MAacCOBble OECIOPAIKU H
JIpyrue 4pe3BblYaiiHble 00CTOSTENbCTBA) TPYAOBOM CTaX 3THX PaOOTHUKOB YCTaHABIMBAETCS KOMUCCHEH 110
YCTaHOBJICHHIO CTaka, CO3/1aBaéMOM OpraHamM HCIOJHHUTENIbHOW BiacTu CyObekToB Poccuiickoit
Oenepanu. B cocTaB Takod KOMHCCHHM BKJIIOHAIOTCS TpEACTaBUTENH paboTomateneil, mpodCcor30B HIH
MHBIX YIIOJIHOMOYEHHBIX PaOOTHHUKAMM IPEACTaBUTEIBHBIX OPraHOB, a TaKkKe APYTHMX 3aWHTEPECOBAHHBIX
OpraHu3alui.

Ycranosnenue (akra paboThl, cBeJCHUN O mpodeccuu (IOKHOCTH) U Tepuojax padoThl B
JAHHOW OpraHW3aliy OCYILECTBISETCS KOMHCCHEH Ha OCHOBAHMHM JOKYMEHTOB, UMEIOIMXCS Y pabOTHUKA
(cmipaBKka, mpoQcoro3HbIN OMIIET, yueTHas: KapTouka wieHa npo¢coro3a, pacueTHas KHW)KKA U T.I1.), @ B CIIydae
WX OTCYTCTBHS - HA OCHOBAaHMY MTOKAa3aHUI IBYyX U Oosiee CBUAETENEH, 3HAIOMINX paOOTHHKA IO COBMECTHOM ©
HUM JIESITEJILHOCTH B OJIHOM OpraHU3alliy WK B OJIHOW CUCTEME.

Ecnu paGoTHHK 10 MOCTYIUIEHHUS B IaHHYIO OpraHM3alUIo yKe padoTai, KOMHCCUS! TPUHUMAET
MEPLI K IMOJIYUCHUIO JOKYMEHTOB, IIOATBECPKAAOIINX 3TOT (i)aKT.
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ITo pesynbratam pabOThl KOMHCCHUU COCTAaBJISICTCS aKT, B KOTOPOM YKa3bIBAIOTCS IICPUOJIBI
paboTsl, mpodeccus (TOIKHOCTh) U IPOIOIDKUTENNFHOCT TPYIOBOTO CTaka pabOTHHKA.

PaboTonarens Ha OCHOBaHWY aKTa KOMUCCHH BBIJA€T PAOOTHUKY JYOIUKAT TPYIOBON KHIKKH.

B ciydae ecnu JOKyMEHTBI HE COXPaHIIIUCH, CTaX PabOThI, B TOM YHCIIE YCTAHOBJICHHBIH Ha
OCHOBaHUH CBHJICTCIILCKUX ITOKA3aHUH, MOXKET OBITh MOATBEPK/ICH B CYICOHOM TOPSIKE.

IV. Beiaua Tpy0BO#i KHUKKH IPU YBOJIbHEHUH (IPEKPALICHUH TPYAOBOTO JIOTOBOPA)

35. Ilpu yBonbHEeHNH paboOTHHKA (MPEKPAIEHUH TPYIOBOTO JOTOBOpa) BCE 3alMCH, BHECEHHBIE
B €r0 TPYIOBYIO KHIXXKY 3a BpeMs paOoThl B JaHHOW OpPraHM3alMM, 3aBEPSIOTCS MOIIMCHIO paboTomarens
WIN JIUIA, OTBETCTBEHHOI'O 32 BEICHHE TPYAOBBIX KHIKEK, IEYaTbIO OpPraHu3aluM (KaapoBOM CIIyKObl) U
MOJMHCHIO CaMOro pabOTHHKA (32 HCKIIFOUEHHEM ClTy4yaeB, YKa3aHHBIX B yHKTe 36 HacToammx [Ipasun).

Ecnu TpynoBas KHMKKa 3aII0JIHSIIACH HA TOCYAApCTBEHHOM si3bike Poccuiickoit @enepannu 1 Ha
TOCY/IapCTBEHHOM S3bIKE peciyONnKn B coctaBe Poccuiickoit dexepariim, 3aBepsroTcs 00a TeKcTa.

PaGoTomarens 00s3aH BhIgaTh pabOTHUKY B JIGHb YBOJIbHEHHs (NOCIEIHHUN JICHb paboThl) €ro
TPYAOBYIO KHUKKY C BHECEHHOH B HEe 3aMuChio 00 yBOJIbHEHHH.

[Ipu 3amepxke Bblmaud paOOTHUKY TPYAOBOHW KHIDKKM IO BHHE paboTomaresnsi, BHECEHUH B
TPYHOBYIO KHIKKY HENpPAaBUIBHOW WM HE COOTBETCTBYIOLIEH (QenepasbHOMYy 3aKOHY (OPMYIUPOBKU
NPUYHMHBI YBOJILHEHUSI paOOTHHUKA paboToAaTeNb 00s3aH BO3MECTUTh Pa0OTHHUKY HE TOJyYCHHBIH UM 3a BCE
BpeMsl 3aJEpPKKU 3apaboTok. J[Hem yBoibHeHMs (TIpeKpalleHus TPYLOBOIO IOTOBOpa) B 3TOM Cilydae
CUMTAETCS ICHb BBIAAYH TPYIOBOM KHIKKU. O HOBOM [THE YBOJbHEHHs paOOTHHUKA (IIPEKPAILCHUU TPYIOBOTO
JIOTOBOpA) M3/1aeTCs NMpUKa3 (pacropsbKeHue) paboToaaTeNs, a TaK)Ke BHOCUTCS 3aliCh B TPYIOBYIO KHHKKY.
Panee BHeceHHas 3amMch O JHE YBOJBHEHMs NMPU3HAETCS HEIEHCTBUTEIHHOW B IMOPSAIKE, YCTAaHOBIECHHOM
Hacrosimumu [IpaBunamu.

36. B cny4ae ecnu B IeHb YBOJIbHEHUS paOOTHHKA (TIPEKpallleHHs TPYAOBOTO JOTOBOPA) BBIAATH
TPYAOBYIO KHUKKY HEBO3MOXHO B CBSI3H C OTCYTCTBHEM pabOTHHKA JMOO €ro OTKa3oM OT MOJIYYEHHS
TPYZOBOH KHI)KKH Ha PYKH, pabOTOaTeNnb HApaBisieT paOOTHUKY YBEJOMIIEHHE O HEOOXOAUMOCTH SIBUTHCS
3a TPYAOBOW KHMKKOW JINOO JIaTh COTJacWe Ha OTIIpaBlieHHe ee 1o moute. llepechiika TpyInoBOH KHIKKA
MOYTON MO YKa3aHHOMY paOOTHUKOM aJpecy JOMYCKAETCs TOJIBKO C €r0 COTJIacusl.

Co [HS HampaBlieHHS YKa3aHHOTO YBEZOMJIEHHsS paboTojarenb OCBOOOXKAAeTCsl OT
OTBETCTBEHHOCTH 32 33J€PKKY BbIIa4H PAOOTHHUKY TPYAOBOW KHIKKH.

37. B ciny4ae cMepTH pabOTHHMKA TPYAOBasi KHIKKA TOCIIE BHECEHHS B HEE COOTBETCTBYIOLICH
3allMCH O TIPEKpalleHUN TPYJOBOIO JOTOBOpa BBIJAETCA HAa PYKH OJHOMY M3 €r0 POACTBEHHUKOB TMOJ
PacIUCKy WIN BBICBUIAETCS MO TIOYTE 110 MMCbMEHHOMY 3asIBJICHUIO OJJHOTO U3 POACTBEHHUKOB.

V. BKiaJplll B TPYJIOBYIO KHIIKKY
38. B cnywae ecnu B TpYIOBOH KHIDKKE 3aIlOJIHEHBI BCE CTPAHUIIBI OJHOTO W3 Pa3JelioB, B
TPYJOBYIO KHWXKKY BIIWBAETCS BKIJIAJIBIINI, KOTOPBIA OQOpMIIIETCS M BemeTcss paboTojaTesieM B TOM JKe
MOPSIZIKE, YTO M TPYJOBAsT KHXKKA.
Bxnameim 6e3 TpyoBOi KHIDKKH HEACHCTBUTEINCH.
39. Ilpu BBIHaYe KaXKAOTO BKIAIBIIA B TPYAOBOM KHW)KKE CTABHTCS INTAMII C HAJTHUCHIO
"BeigaH BKIAABII" U yKa3bIBaeTCs CEpUA U HOMEp BKJIAJBIIIA.

VI. Yder u XxpaHeHHE TPYAOBBIX KHIKEK

40. C menplo ydera TPYNOBBIX KHIDKEK, a Takke OJIAHKOB TPYJOBOM KHIDKKM W BKIJIQJbINIA B HEE, B
OpraHU3aLMsIX BELyTCS:

a) MPUXOJHO-PACXOAHAS KHHUTA M0 y4eTy OJIAHKOB TPYIOBOM KHWKKHU M BKJIabIIIA B HEE;

0) KHHUra y4era JBMKEHHS TPYJOBbIX KHIDKEK M BKIIAJIbIIICH B HUX.

@OopMBbI yKa3aHHBIX KHHAT YTBEPKIAOTCS MHUHUCTEPCTBOM Tpyla U COLMAIBHOTO pa3BuTus Poccuiickoi
®denepanuu.

4]1. B mpuxOAHO-PACXOAHYIO KHUTY 110 y4eTy OJaHKOB TPYIOBOM KHM)KKM M BKJIAJbIIIA B Hee, KOTOpas
BejIeTCsl OyXrainTepuell OpraHu3alii, BHOCATCS CBEICHHUS 000 BCEX OMEpaIHsX, CBSI3aHHBIX C MOJTYYeHUEM U
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pacxoJoBaHHeM OJaHKOB TPYAOBOW KHIDKKM M BKJAJbIlIa B HEe, C yKa3aHWEM CEpPUU M HOMEpa KaKIOro
OnaHKa.

B kHure ydera IBMKEHHS TPYAOBBIX KHIDKEK W BKIABIIIEH B HUX, KOTOpas BEAETCA KaAPOBOU CITy:KOOH
WIA JAPYTMM TOJApa3feficHHeM OpraHu3aiuud, O(GOpPMIIIOIIMM TpUEM U YBOJbHEHHE pPaOOTHUKOB,
PETUCTPHUPYIOTCS. BCE TPYIOBBIC KHIKKH, IPUHATHIE OT PaOOTHUKOB MPU MOCTYIUICHHH Ha palboTy, a Takke
TPYZOBBIE KHIKKH M BKJIAJBIIIN B HUX C YKa3aHUEM CEpUU U HOMEPA, BbIIaHHbIE PAOOTHHKAM BHOBb.

[Ipy momydeHuM TPyAOBOH KHMKKH B CBSI3M C YBOJbHEHHEM paOOTHUK pacIMCBIBaETCS B JIMUHOU
KapTOYKe ¥ B KHUTE Y4eTa ABM)KEHUS TPYIOBBIX KHIDKEK U BKJIA/bIIIEH B HUX.

[IpuxomHo-pacxomHasi KHWra MO y4eTy OJaHKOB TPYAOBOW KHIKKM M BKJIAJbllla B HEE W KHHUIA ydeTa
JOBIDKEHHUSI TPYIOBBIX KHIDKEK M BKJIAIbIIed B HUX JOJDKHBI OBITH IPOHYMEPOBAHBI, NPOIIHYPOBAHHI,
3aBepeHbl MOAMMCHIO PYKOBOAWTENS OpraHM3allUM, a TaKKe CKpPEeIUIEHbl CYpryyHOW TIedaTblo WIN
OTUTOMOMPOBAHEI.

42. brnaHku TpyIOBOM KHMXKH W BKJIQJbIIIA B HEE XPAHATCS B OpraHU3allid KaK JOKYMEHTBI CTPOroi
OTUCTHOCTU M BbIAAIOTCA JIMIY, OTBETCTBEHHOMY 3a BE€ACHHUEC TPYAOBbIX KHMUKCK, 110 €TI0 3asBKC.

[lo oKkOHYaHWM KaXIOTO Mecslla JUIO, OTBETCTBEHHOE 3a BEJCHHE TPYAOBBIX KHIKEK, 005S3aHO
NPEACTAaBUTh B OyXTaJTEepHI0 OPraHu3aliy OTYET O HAIMYMHU OJJAHKOB TPYAOBOM KHM)KKH M BKJIQJIBIIIA B HEe
U O CyMMax, IOJYYECHHBIX 32 O(QOPMIICHHBIC TPYIOBblE€ KHI)KKM M BKJIAIBIIN B HHUX, C NPHIOKCHHEM
NPUXOJHOTO Opliepa KacChl OpraHu3aluu. VcropueHHble NpW 3allOJHEHUW OJIAHKU TPYIOBOH KHWXKKH H
BKJIQJIpIIIIA B HEE MOJUIKAT YHUUTOXKEHHUIO C COCTABJICHUEM COOTBETCTBYIOIIETO aKTa.

43. TpynoBble KHIXKKH M 1yOIMKAThl TPYAOBBIX KHIDKEK, HE TIOIy4YEHHbIC PAOOTHUKAMU IPU YBOJIbHEHUN
b0 B ciy4yae CMEpTH paOOTHHKA €ro ONWKaWIIMMH pPOJCTBEHHHKAMHU, XPAaHSATCS B TEYEHHE 2 JIeT B
KaJIpOBOH CITy)KO€ OpraHu3allii OTACIBHO OT OCTAJBbHBIX TPYAOBBIX KHIDKEK. I10 MCTEUYeHHMH yKa3aHHOIO
CpoKa HeBOCTPeOOBaHHBIC TPYJOBbIE KHIKKH XPaHATCS B apXuBe opraHusauuu B TeueHue 50 yeT, a 3areM
IMOJICKAT YHUYTOKCHHUIO B YCTAHOBJICHHOM IIOPAJIKE.

44. PaboTtonarenb 00s3aH MOCTOSHHO MMETh B HAJMYUM HEOOXOIUMOE KOJIMYECTBO OJIAHKOB TPYAOBOH
KHIDKKH U BKJIQZIBIILICH B Hee.

VII. OTBETCTBEHHOCTE 3a COOJIIOIEHHUE MTOPSIAKA BEACHNS TPYAOBBIX KHIKEK

45. OTBEeTCTBEHHOCTh 3a OPraHM3AlMI0 Pa0OTHI MO BEACHUIO, XPAHEHWIO, Y4eTy W BbIJade TPYIOBBIX
KHIDKEK M BKJIAJIBIIIEH B HAX BO3JIaraeTcs Ha paboToaares.

OTBCTCTBGHHOCTB 3a BCJICHHC, xpaHeHHe, yqu n BLIJZ[a‘Iy TPYI[OBLIX KHHUXEK HECET CICUHUaJIbHO
YIOJIHOMOUYEHHOE JIMII0, Ha3HaYaeMOoe MPUKa30M (pacriopsbKeHUueM) paboToaaresisl.

3a HapyllleHHe YCTaHOBJICHHOTO HacTosmuMu [IpaBuiamu nopsiaka BEeACHUs, yueTa, XpaHEHUs] U BblAauu
TPYAOBBIX KHUXEK JIOJDKHOCTHBIE JIMI[A HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

VIII. M3rorosiieHne 0JJaHKOB TPYIOBOI KHIDKKH U o0eclieueHre nMu padoTomarenei

46. UsrororieHue OJAHKOB TPYIOBOM KHIDKKHM M BKJIJIbIIIA B Hee M obecreueHre uMu paboTojareseil Ha
TUTATHOW OCHOBE OCYIIECTBIIIIOTCA B TIOPSJAKe, yTBepKaaemMoM MuHucTtepcTBoM (hrHaHCOB Poccuiickoit
®depnepanuu.

biianku TpymoBOI KHMKKH U BKJIAJIBIINIA B HEE UMEIOT COOTBETCTBYIOIIYIO CTEIIEHB 3aITUTHI.

47. Tlpu BeImade paOOTHHUKY TPYAOBOM KHW)KKH WIIM BKJIAJbIIA B Hee PabOTOIATENIb B3UMAET C HErO
TIaTy, pa3Mep KOTOPOH ONpeAeNsieTcsl pa3MepoM PacXo/IOB HA UX MPUOOPETEHUE, 32 UCKITFOYEHHUEM CITy4aeB,
MpeayCMOTPEeHHBIX MyHKTaMu 34 u 48 Hactosimux [Ipasui.

48. B cimydae HEMPaBUWIILHOTO MTEPBUYHOTO 3aITOTHEHMSI TPYAOBOM KHUKKH FIIM BKJIAABIIIA B HEe, a TakKe
B CJIy4ae UX MOPYH HE 10 BUHE paOOTHUKA CTOMMOCTh HCIIOPYSHHOTO OJIaHKa OIuTadynBaeTcs paboToaareeMm.

IMPOBOKAEM COTPYJHUKA HA 3ACJOYKEHHBIN OTIbIX

st opopmiteHHst neHCHU pabOTHUKY HEOOXOIUMO:
- clIaTh KOMIUIEKT CBefeHul B oTaeiaeHue [1DP (mepromom st 0TYETOB OYAET CPOK ¢ Havalia roja
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0 JHS poxnaeHus Oynymiero nencuonepa) - C3B-4-2, omuce AJIB-6-1, BeqoMocTh yIUTaThl B3HOCOB
AJIB-11,

- momoub [IDP cobparh makeT JOKYMEHTOB C IEPCOHAIBHBIMH JAHHBIMH M ITOITBEPIKIAIOIINX
nepeuncienus B [lencuonnsiii poun. Hampumep, ecnu Oyaymuit nencuonep o 01.01.1998 tpyauncs mo
COBMECTHTENIECTBY WJIM TO JOrOBOpaM MOApsna, €My MoTpeOyeTcsi NMPUHECTH BCE OTH JIOTOBOPA.
[MonanoOsiTcs n cnpaBku OT GUPM ¢ yKazaHHWEM, YTO W3 HAYHCICHHBIX CyMM 3apaboTka B3HOCHI B
[Tencuonnslid HoHN yaepkaHbl U MepeuncieHbl. OTMETHM, YTO €CIT OpTraHU3aluH, B KOTOPBIX TPYAHIICS
pabOTHUK, HE CIABalTd CBEACHUS 3a ATOT MIEPUO/I, B CTaXK pabOTHI 5TO BpeMs He OyIeT BKIIIOYEHO;

K cBenennto. Ecnu pabOTHHKY HEloCTaeT KaKMX-THOO JTOKYMEHTOB, 3aKOH O TPYIOBBIX ITEHCHSIX
MO3BOJISIET TIPE/ICTABUTD HX IO3XKE, MPU 3TOM cOTpyIHHK [IDP nomkeH BBIIATh pacUCKy-yBeIOMIICHHUE,
B KOTOPOH yKa)KeT, KaKue MMEHHO JJOKYMEHTHI M B KaKH€ CPOKH HEOOXOJMMO MPEICTABUTh.

- aBUThCs B oTAeneHue [IOP mo Mecty cBOel perucTpanu - B OTAEN, KOTOPBIM 3aHUMAEeTCs
Ha3HAYeHHEM M BBIIUIATON MEeHCHA. TaM 3anoiHUTE 3asBIICHHE, 1aTy IpHeMa KOTOPOTO 3aperHCTPUPYIOT
corpynuuku Qonpa. Jlata BakHa, Tak KaKk MMEHHO C 3TOro AHs OyleT HauucisaThes neHcus. Ecmu
3asBJICHUE W HEOOXOAWMBIC JOKYMEHTHl OblM oTmpaBieHsl B I[IOP mo moure, aHem oOpaiieHus 3a
NEHCHEH CUMTaeTcs Jara, yKa3aHHAas Ha IOYTOBOM MITEMIIENIe OpraHM3alu (elepanbHOi ITOYTOBOM
CBSI3H IO MECTY OTIPABJICHHS IOKYMEHTOB.

IOTUKET.

EJJVUHBIE TPEBOBAHU A
K KyJIbTyp€ BHEILIHErO BUJIA COTPYIHUKOB KOMIIaHUU

Bremmss IPUBJICKATEIIBHOCTD HUMECT TIEPBOCTEIICHHOEC 3HA4YCHHUEC JJIA 06peT6HI/I$I
IIOJIOKHUTCIIBHOT'O  JICJIOBOIrO  HMMHMJKA. OCHOBHBIMH ~ CJIaracMbIMH ~ BHEIIIHEH IIPUBJICKATCIIbHOCTHU
SABJIAAKOTCA:

- KYJbTYPa O1exKIbI
- npuyeckKa
- MAaKMSK (JU15 KESHIIIH)

Or[pe/:[enfm XapakKTep OACKIbI H€O6XO,Z[I/IMO PYKOBOACTBOBATBCA OCHOBHBIMU TPHUHIUIIAMMU:
AKKYpPaTHOCTb, OIIPATHOCTL, KOHCEPBATHU3M, CACPKAHHOCTD, O(bI/IHI/IaJII)HOCTL, TPAAUIUOHHOCTD.

JUISI MYKUYMH.

e Bug ogexnbl - OO0s3aTeNbHOE YCIIOBUE — OPIOKH (HEIIOIYCTHMBI JKUHCHI), COPOUYKa (MCKITIOUUTh
(hyTOOIKY M CBUTED), TAICTYK.
JonycTiM KOMOWHUPOBAHHBIA KOCTIOM: (HampuMmep, YepHBIM MHIDKAK, cepble OpIOKH), a TaKXkKe
KOCTIOM B TIOJIOCKY HJIM KJIETUaThld KOCTIOM HESPKUX paciBeToK. Kareropuyecku 3amperniactcs
0JIeBaTh KOCTIOMEBI SIPKHUX IIBETOB (JKEJITOro, Oenoro, KpacHOro u T.1.) JleToM momycTrmMa copodka ¢
KOPOTKHM PYKaBOM U TaJICTYK.
Heo0xo11uMo npuepKUBaThCs €AMHCTBA CTHIICH 3JIEMEHTOB OZCHK/IbI.

e Tamcryk - OOmue NPUHIUIBI [MOAOOpA TAJNCTYKa K KOCTIOMY: TAJCTyKH C PHUCYHKOM — K
OJTHOTOHHBIM COPOYKaM, OJHOI[BETHBIE TAJICTYKH — K COPOYKAM B KJIETKY WJIH B TIOJIOCKY.

e Hocku — MysKcKre HOCKH JIOJIXKHBI TAPMOHUPOBATh € OPIOKaMHU WK C 00YBBIO.

e OOyBb — Oe3ynpeyHo uuctas. [1oayOOTHHKH WM OOTHHKH KOPHUYHEBOrO HWJIM YEPHOIO IIBETa.
Hcknmrodena ciopTuBHas 00yBb, CaHAAJIETHI WM CaHIAIUU. B 3uMHUI 1Tepro1 HeoOXoauMa CMEHHAs
00yBb.

e Ilpuuecka — akKypaTHasi CTPUKKA.
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e Akceccyapbl — HE CIEAyeT HOCHTH JIPAarolleHHOCTH TOJBKO Kak ykpameHus. [IpenMeTsl MOmKHEI
ObITh (DyHKIMOHAJBHBL. PeMeHb MOKeT OBbITh JIIOOBIM, HO 0€3 BBIUYpHOW NpSDKKH. Yachl JOIKHBI
COOTBETCTBOBATh CTHJIIO oAexabl. IIunryias pyuka nomkHa ObITh BCeraa npu cebe.

Pyuka, xapanmam, O4kW, pacdecka M Ipyrue IpeAMEThl He MOJDKHBI JIEKaTh B Hapy>KHBIX
KapMaHax KOCTIOMA.

JJIA XKEHIWH.

e JlenoBoii ctwinb. ONTHMANBHBIN BHA OdEMKAbI: OMHOTOHHOE IUTAThE W OQDHUITHATBHBIA KOCTIOM
(mrmxax ¢ 100koi). JlomycTuM OpIOYHBIN KOCTIOM.
biry3ka kak ameMeHT KOCTIoMa JI0JIKHA COOTBETCTBOBATh AEIOBOMY CTHIIIO. OTAaeTcs MpeanoyTeHue
CBETJIBIM TOHAM.
HckimounTh MUHU-FOOKY, IIOPTHI, CTPENY, JPKHHCOBYIO M CIIOPTUBHYIO OZCKIY.
OO6s3aTenpHOE yCIoBUE (M B JIETHHUN MEPHUON) - OAHOTOHHBIC UYJIKH, TAPMOHHUPYIOIIHE C KOCTIOMOM.
[Ber oxe:kabl — coOKOWHOTO TOHA. L[Bera, moBbIIAIOIIME AEIOBOM MPECTHXK, - YEPHBIA, TEMHO-
CUHUH, cepslii, OexeBblil. OTHaeTcs MpeArnoYTeHre TIIaJKOKPAIIeHBIM TKaHSIM Ha3BaHHBIX [[BETOB U
Pa3IUYHBIM BApUAHTAM MOJIOCOK U KJIETOYEK B HESIPKUX TOHAX.

Bo Bcem ancambie omexnsl Jydllle UMETh He 0osee TpexX IIBETOB, J1Ba M3 KOTOPBIX MOAYEPKUBAIOT

JOMUHHPYIOLIMK MM KOHTPACTUPYIOT ¢ HUM. SIpKre pacuBeTKU HEXeIaTeIbHBL.

e OO0yBb — Ty Ha cpemHeM Kabiyke. Mojienb Tydensb T0oJKHa COOTBETCTBOBATH JCIIOBOMY CTHIIFO
kocTioMa. Hegonyctuma crioptuBHast 00yBb. B 3uMHMIA Ieproj; Heo0X0IuMa CMEHHAs! 00YBb.

e [IIpuuecka. [Ipuuecka BeIOMpaeTcs ¢ yueToM (PUIypbl U THMNA JHLA, I AEIOBON >KEHIIUHBI 3TO —
CTPMIKKA WJIN aKKYPaTHO YJIOXKEHHBIE, COOpaHHBIE BOJIOCHI.

e Makusk — ciepKaHHbIH. VMcrmonp30BaHne KOCMETHKN HEOPOCKHX 1BETOB. Hemb3s 3110ynoTpebsTh
IyXaMu, A€30/10paHTaMu. 3amnax AyXOB J0JDKEH OBITh €/1Ba 3aMETEH, @ CAMU AyXHU — W3bICKAHHBIMH H
TOHKHMH.

e MaHUKIOpP — YXO)KEHHBIE PYKH, €CIIN JIaK — HESIPKOTO 1IBETA.

e Akceccyapbl. OQdeKT akceccyapoB IIOMOTaeT MNpHIaTh BHEIIHEMY OOMuKy mrapMm. L[BeTHoit
IUIaTO4YeK (HO HE IIBETAacThlii), OpoIb, GUrypHas 3aKoJjika, OPUTHHAIBHBIN MOSICOK — 3TH U JIpyrue
JEeTajJy JKEHCKOTO Tyajera NPUAAaoT MHAMBUIYAIBHOCTb, HO CIEAYeT YUYUTHIBATh, YTO OCHOBHOM
MIPUHLIMI BBIOOpA YKpaIIeHU — YMEPEHHOCTb.

I'maBHOE B KyJbTYpe BHELIHETO 00JINKA — YyBCTBO MEPBI, BKYC U 11€J€CO00pa3HOCTb.

e Oo0sa3aTeJbHOe TpeO0oBaHWMe K BHEIIHEMY OOJHKYy KaXJOro COTPpYAHHKAa — HaJU4ue
NPeACTABUTENbCKOI KAPTOUKHU B KQUECTBE JICTAIN KOCTIOMA.
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